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EXECUTIVE SUMMARY 
 

AUDIT EXAMINATION OF THE 
JESSAMINE COUNTY CLERK 

 
Calendar Year 2000 

 

The Auditor of Public Accounts has completed the Jessamine County Clerk’s audit for calendar 
year 2000.  We have issued a qualified opinion on the financial statements.  The County Clerk has 
weaknesses in the design and operation of her system of internal controls in the area of accounts 
receivable.  These weaknesses allowed a Deputy Clerk to manipulate and falsify reports and 
records of the County Clerk’s office. 
 
Financial Condition: 
 
Net receipts increased by $12,114 from the prior calendar year.  Revenues increased by $418,275 
over the prior year and disbursements increased by $406,161.   
 
Report Comments: 
 
• Cash Drawer Shortages Should Be Reconciled And Monitored 
 
• Accounts Receivable Ledger Should Be Reconciled And Verified On A Regular Basis 
 
• Accounts Receivable Credit Memos Should Be Properly Accounted For And Monitored 
 
• House Account Should Be Used Properly And Adequately Monitored 
 
• Adjusting Entries To The House Account Should Be Monitored And Adequately Documented 
 
• Lacks Adequate Segregation Of Duties 
 
• The County Clerk Had A Deficit In Her Official Bank Account 
 
• The County Clerk Should Remit All Obligations As Determined By Audit 
 
Deposits: 
 
As of December 31, 2000, the collateral and FDIC insurance together did not equal or exceed the 
amount on deposit, leaving $3,395 of public funds uninsured and unsecured.  In addition, the 
County Clerk did not have a written agreement with this depository institution securing the Clerk’s 
interest in the collateral.   
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To the People of Kentucky 
   Honorable Paul E. Patton, Governor 
   T. Kevin Flanery, Secretary 
   Finance and Administration Cabinet 
   Dana Mayton, Secretary, Revenue Cabinet 
   Honorable William Cassity, Jessamine County Judge/Executive 
   Honorable Eva McDaniel, Jessamine County Clerk 
   Members of the Jessamine County Fiscal Court 
 

Independent Auditor’s Report 
 
We have audited the accompanying statement of receipts, disbursements, and excess fees of the 
County Clerk of Jessamine County, Kentucky, for the year ended December 31, 2000.  This 
financial statement is the responsibility of the County Clerk. Our responsibility is to express an 
opinion on this financial statement based on our audit. 
 
Except as discussed in the fourth paragraph, we conducted our audit in accordance with auditing 
standards generally accepted in the United States of America, Government Auditing Standards 
issued by the Comptroller General of the United States, and the Audit Guide for County Fee 
Officials issued by the Auditor of Public Accounts, Commonwealth of Kentucky. Those standards 
require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statement is free of material misstatement. An audit includes examining, on a test basis, 
evidence supporting the amounts and disclosures in the financial statement. An audit also includes 
assessing the accounting principles used and significant estimates made by management, as well as 
evaluating the overall financial statement presentation. We believe that our audit provides a 
reasonable basis for our opinion. 
 
As described in Note 1, the County Clerk’s office prepares the financial statement on a prescribed 
basis of accounting that demonstrates compliance with the modified cash basis and laws of 
Kentucky, which is a comprehensive basis of accounting other than accounting principles generally 
accepted in the United States of America. 
 
The County Clerk has weaknesses in the design and operation of her system of internal controls in 
the area of accounts receivables.  These weaknesses allowed a Deputy Clerk to manipulate and 
falsify reports and records of the County Clerk’s Office. 
 
In our opinion, except for the effects on excess fees as discussed in the preceding paragraph, the 
financial statement referred to above presents fairly, in all material respects, the receipts, 
disbursements, and excess fees of the County Clerk for the year ended December 31, 2000, in 
conformity with the basis of accounting described above. 
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To the People of Kentucky 
   Honorable Paul E. Patton, Governor 
   T. Kevin Flanery, Secretary 
   Finance and Administration Cabinet 
   Dana Mayton, Secretary, Revenue Cabinet 
   Honorable William Cassity, Jessamine County Judge/Executive 
   Honorable Eva McDaniel, Jessamine County Clerk 
   Members of the Jessamine County Fiscal Court 
 
 
In accordance with Government Auditing Standards, we have also issued our report dated               
February 19, 2002 on our consideration of the County Clerk’s internal control over financial 
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, 
and grants.  That report is an integral part of an audit performed in accordance with Government 
Auditing Standards and should be read in conjunction with this report in considering the results of 
our audit. 
 
Based on the results of our audit, we have presented comments and recommendations, included 
herein, which discusses the following report comments: 
 
• Cash Drawer Shortages Should Be Reconciled And Monitored 
 
• Accounts Receivable Ledger Should Be Reconciled And Verified On A Regular Basis 
 
• Accounts Receivable Credit Memos Should Be Properly Accounted For And Monitored 
 
• House Account Should Be Used Properly And Adequately Monitored 
 
• Adjusting Entries To The House Account Should Be Monitored And Adequately Documented 
 
• Lacks Adequate Segregation Of Duties 
 
• The County Clerk Had A Deficit In Her Official Bank Account 
 
• The County Clerk Should Remit All Obligations As Determined By Audit 
 
The schedule listed as supplementary information in the table of contents is presented for purposes 
of additional analysis and is not a required part of the financial statement.  Such information has 
been subjected to the auditing procedures applied in the audit of the financial statements and, in our 
opinion, is fairly stated in all material respects in relation to the financial statement taken as a 
whole. 
 
      Respectfully submitted, 

        
      Edward B. Hatchett, Jr. 
      Auditor of Public Accounts 
 
Audit fieldwork completed - 
     February 19, 2002 
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JESSAMINE COUNTY 

EVA McDANIEL, COUNTY CLERK 
STATEMENT OF RECEIPTS, DISBURSEMENTS, AND EXCESS FEES 

 
Calendar Year 2000 

 
Receipts

State Fees For Services:                        
Election Board/Tax Appeal Reimbursements 13,548$            
Registration of Voters 696                  
Tax Bill Preparation Fee 2,556                16,800$            

Fiscal Court:                        
Fiscal Court Clerk 6,000$              
Tax Bill Preparation Fee 5,903                11,903              

Licenses and Taxes:
Motor Vehicle-

Licenses and Transfers 1,203,233$        
Usage Tax 7,018,418          
Tangible Personal Property Tax 2,813,619          

Licenses-
Fish and Game 5,321                
Marriage 14,558              
Beer and Liquor 50                    

Deed Transfer Tax 169,008            
Delinquent Tax 256,666            11,480,873        

Fees Collected for Services:
Recordings-

Deeds and Powers of Attorney 27,086$            
Real Estate Mortgages 67,425              
Chattel Mortgages and Financing Statements 98,249              
Lien Release Fees 9,259                
Leases 123                  
Liens and Lis Pendens 3,620                
Bail Bonds 336                  
Releases 30,007              
Wills/Estate Settlements 992                  
All Other Recordings 14,009              

Charges for Other Services-
Candidate Filing Fees 910                  
Copywork 13,597              
Notary Fees 11,340              
Postage 5,400                282,353            
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JESSAMINE COUNTY 
EVA McDANIEL, COUNTY CLERK 
STATEMENT OF RECEIPTS, DISBURSEMENTS, AND EXCESS FEES 
Calendar Year 2000  
(Continued) 
 
 
Receipts (Continued)

Other:
Miscellaneous 1,303$              
Refunds and Overpayments 57,615              
Child Victim Fund 87                    59,005$            

Interest Earned                        
Checking 14,599              
Certificates of Deposit 13,991              

Gross Receipts 11,879,524$      

Disbursements

Payments to State:
Motor Vehicle-

Licenses and Transfers 880,728$       
Usage Tax 6,810,915      
Tangible Personal Property Tax 1,088,501                              

Licenses, Taxes, and Fees-
Fish and Game 3,342            
Delinquent Tax 37,209           
Legal Process Tax 35,950           
Candidate Filing Fees 480               8,857,125$        

Payments to Fiscal Court:
Tangible Personal Property Tax 216,812$       
Delinquent Tax 20,237           
Deed Transfer Tax 160,556         397,605            

Payments to Other Districts:
Tangible Personal Property Tax

Jessamine County Fire Department 43,975$         
North Jessamine Fire Department 6,904            
Withers Memorial Hospital 93,189           
Jessamine County Health Department 43,742           
Jessamine County Board of Education 1,040,284      
City of Nicholasville 142,538         
City of Wilmore 25,005           
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JESSAMINE COUNTY 
EVA McDANIEL, COUNTY CLERK 
STATEMENT OF RECEIPTS, DISBURSEMENTS, AND EXCESS FEES 
Calendar Year 2000 
(Continued) 
 
 
Disbursements (Continued)

Delinquent Tax
Jessamine County Fire Department 2,790$           
North Jessamine Fire Department 351               
Withers Memorial Hospital 10,202           
Jessamine County Health Department 4,398            
Jessamine County Board of Education 114,949         1,528,327$        

Payments to Sheriff 4,902                

Payments to County Attorney 45,998              

Operating Disbursements:
Personnel Services-

Deputies' Salaries 415,489$       
Materials and Supplies-

Office Supplies 10                 
Other Charges-

Dues and Memberships 5,241            
Refunds 56,807           
Clerk's Insurance and Bonds 1,191            
Tax Bill Printing 5,109            
Miscellaneous 3,390            
Uncollected NSF Checks 1,682            488,919            

Total Disbursements 11,322,876$      

Net Receipts 556,648$          
Less:  Statutory Maximum 67,778$            

Training 1,394                69,172              

Excess Fees 487,476$          
Less:  Expense Allowance 3,600               

Excess Fees Due County for Calendar Year 2000 483,876$          
Payments to County Treasurer - March 15, 2001 435,930            

   
Balance Due at Completion of Audit  47,946$            

 
 

The accompanying notes are an integral part of the financial statement. 
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JESSAMINE COUNTY 

NOTES TO FINANCIAL STATEMENT 
 

December 31, 2000 
 
Note 1. Summary of Significant Accounting Policies 
 
A.  Fund Accounting 
 
A fee official uses a fund to report on the results of operations. A fund is a separate accounting 
entity with a self-balancing set of accounts. Fund accounting is designed to demonstrate legal 
compliance and to aid financial management by segregating transactions related to certain 
government functions or activities. 
 
A fee official uses a fund for fees to account for activities for which the government desires 
periodic determination of the excess of receipts over disbursements to facilitate management 
control, accountability, and compliance with laws. 
 
B.  Basis of Accounting 
 
The financial statement has been prepared on a modified cash basis of accounting which is a 
comprehensive basis of accounting other than accounting principles generally accepted in the 
United States of America.  Under this basis of accounting, certain receipts and certain expenditures 
are recognized as a result of accrual at December 31, 2000. 
 
The measurement focus of a fee official is upon excess fees. Remittance of excess fees is due to the 
County Treasurer in the subsequent year.  A schedule of excess of liabilities over assets is included 
in this report as a supplemental schedule.  
 
C.  Cash and Investments 
  
At the direction of the fiscal court, KRS 66.480 authorizes the County Clerk’s office to invest in 
the following, including but not limited to, obligations of the United States and of its agencies and 
instrumentalities, obligations and contracts for future delivery or purchase of obligations backed by 
the full faith and credit of the United States, obligations of any corporation of the United States 
government, bonds or certificates of indebtedness of this state, and certificates of deposit issued by 
or other interest-bearing accounts of any bank or savings and loan institution which are insured by 
the Federal Deposit Insurance Corporation (FDIC) or which are collateralized, to the extent 
uninsured, by any obligation permitted by KRS 41.240(4). 
 
Note 2.  Employee Retirement System  
 
The county officials and employees have elected to participate in the County Employees 
Retirement System (CERS), pursuant to KRS 78.530 administered by the Board of Trustees of the 
Kentucky Retirement Systems. This is a multiple -employer public retirement system that covers all 
eligible full-time employees. Benefit contributions and provisions are established by statute. 
Nonhazardous covered employees are required to contribute 5.0 percent of their salary to the plan. 
The county’s contribution rate for nonhazardous employees was 7.17 percent.  
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JESSAMINE COUNTY 
NOTES TO FINANCIAL STATEMENT 
December 31, 2000 
(Continued) 
 
 
Note 2.  Employee Retirement System (Continued) 
 
Benefits fully vest on reaching five years of service for nonhazardous employees. Aspects of 
benefits for nonhazardous employees include retirement after 27 years of service or age 65.  
 
Historical trend information pertaining to CERS’ progress in accumulating sufficient assets to pay 
benefits when due is present in the Kentucky Retirement Systems’ annual financial report which is 
a matter of public record. 
 
Note 3.  Deposits  
 
The County Clerk maintained deposits of public funds with depository institutions insured by the 
Federal Deposit Insurance Corporation (FDIC). According to KRS 66.480(1)(d) and KRS 
41.240(4), the depository institution should pledge or provide sufficient collateral which, together 
with FDIC insurance, equals or exceeds the amount of public funds on deposit at all times. In order 
to be valid against the FDIC in the event of failure or insolvency of the depository institution, this 
pledge or provision of collateral should be evidenced by an agreement between the County Clerk 
and the depository institution, signed by both parties, that is (a) in writing, (b) approved by the 
board of directors of the depository institution or its loan committee, which approval must be 
reflected in the minutes of the board or committee, and (c) an official record of the depository 
institution. As of March 31, 2000, the bank balances were fully insured or collateralized at a 100% 
level with collateral of either pledged securities held by the County Clerk’s agent in the County 
Clerk’s name, or provided surety bond which named the County Clerk as beneficiary/obligee on 
the bond. However, as of December 31, 2000, the collateral and FDIC insurance together did not 
equal or exceed the amount on deposit, leaving $3,395 of public funds uninsured and unsecured.  In 
addition, the County Clerk did not have a written agreement with the depository institution 
securing the Clerk’s interest in the collateral.  
 
Note 4.  Grant 
 
As of December 31, 1999, the County Clerk had a balance of $23,597 in her Library and Archives 
Grant Account.  The grant account accumulated $890 in interest during calendar year 2000 and no 
funds were expended.  The unexpended grant balance is $24,487 as of December 31, 2000.  
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JESSAMINE COUNTY 

EVA McDANIEL, COUNTY CLERK 
SCHEDULE OF EXCESS OF LIABILITIES OVER ASSETS 

 
December 31, 2000 

 
 

Assets

Cash in Bank 376,803$       
Deposits in Transit 405,454         

Total Assets 782,257$       

Liabilities

Paid Obligations-
Outstanding Checks 324,650$       
Outstanding Liabilities 436,143         

Total Paid Obligations 760,793$       

Unpaid Obligations:
Excess Fees - 2000 47,946           

Total Liabilities 808,739$       

Total Fund Deficit as of December 31, 2000 (26,482)$         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 

COMMENTS AND RECOMMENDATIONS 
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JESSAMINE COUNTY 

EVA McDANIEL, COUNTY CLERK  
COMMENTS AND RECOMMENDATIONS 

 
Calendar Year 2000 

 
 
STATE LAWS AND REGULATIONS: 
 
None. 
 
INTERNAL CONTROL - REPORTABLE CONDITIONS: 
 
None. 
 
INTERNAL CONTROL - MATERIAL WEAKNESSES: 
 
1. Cash Drawer Shortages Should Be Reconciled and Monitored 
 
During our audit, we noted a significant amount of cash drawer shortages.  To get an accurate 
amount of cash drawer shortages, we compared all daily checkout sheets to daily bank deposits for 
calendar year 2000.  Based on this comparison, we determined that the County Clerk had a net total 
of $16,970 of cash drawer shortages during the audit period.  Cash drawer shortages are the result 
of funds being collected and recorded as a receipt but not deposited into the County Clerk’s official 
bank account.  We also noted that not all receipts were being deposited into the official fee account.  
KRS 64.850 and Technical Audit Bulletin 93-002 requires all funds in excess of $200 be deposited 
into an official bank account daily.  We recommend that the County Clerk prepare a daily cash 
checkout sheet, post receipts collected to the receipts ledger and reconcile these amounts to the 
deposit made in the official bank account each day as required. 
 
County Clerk’s Response:   
 
We have corrected this and we now prepare a daily check out sheet and reconcile the amounts 
daily. 
 
 
2. Accounts Receivable Should Be Reconciled and Verified On A Regular Basis  
 
Based on our testing of accounts receivable charge accounts, no reconciliation or verification of 
daily charges, credit memos and/or payments on account was made.  As a result, a former deputy 
clerk was able to manipulate charge accounts.  Customer accounts were incorrectly charged when 
the former Deputy Clerk altered customer payments originally made by cash or check to reflect a 
charge to an accounts receivable account.  These incorrect charges were in some instances 
subsequently deleted from the accounts receivable ledger.  We also noted during our testing, that 
customer payments applied to charge accounts were also being deleted.  We recommend that 
individual deleted or changed accounts receivable transactions be verified on a test basis and 
accounts receivable subsidiary balances be reconciled to the general ledger totals on a regular basis 
to prevent further misappropriation of receipts from occurring. 
 
County Clerk’s Response:   
 
I no longer have credit memos and no longer have open charge accounts. 
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JESSAMINE COUNTY 
EVA McDANIEL, COUNTY CLERK  
COMMENTS AND RECOMMENDATIONS 
Calendar Year 2000 
(Continued) 
 
 
3. Accounts Receivable Credit Memos Should Be Properly Accounted For and Monitored 
 
During our audit, we noted that accounts receivable credit memos were not being accounted for 
properly.  Per inquiry, credit memos should only be issued to individual customer accounts when a 
payment made is more than the actual invoiced amount.  A refund check should then be issued to 
the individual for the amount of the credit memo or in the case of a car dealership, the credit could 
be carried forward to offset the charge for the next day’s work.  Per our review of refund checks, 
we could not agree credit memos issued to refund checks issued.  Furthermore, there were 
instances where credit memos were deleted and a cash refund was made directly to the customer.  
We recommend that the practice of issuing cash refunds for credit memos be prohibited and that 
refund checks be issued for all credit memos made. 
 
County Clerk’s Response:  
 
I now monitor all charge accounts.  I make no cash refunds for credit memos.  In deeds & 
mortgages they are allowed to refund up to $5.00 cash and the rest is refunded by check  
 
4. House Account Should Be Used Properly and Adequately Monitored 
 
During our audit, we found that the house account, accounts receivable account was not being used 
properly or adequately monitored.  Based on information gathered during our audit, this account is 
supposed to function as a daily turn around receivable account for customers whose business is 
minimal and would not warrant the establishment of a separate customer account.  When 
transactions are posted to the house account, they are not identified by customer and therefore are 
difficult to track when subsequent payment is made, additional work is invoiced or a credit memo 
is issued for that particular customer.  We found that charges made to the house account were 
excessive, payments by customers were not made timely and that no reconciliation or monitoring 
of this account occurred.  We recommend that the use of the house account, accounts receivable 
account be held to a minimum, payments be made as required and that this account be adequately 
monitored and reconciled on a monthly basis.   
 
County Clerk’s Response:   
 
I monitor all accounts more accurately and we no longer have a “house account”. 
 
5. Adjusting Entries To The House Account Should Be Monitored and Adequately Documented 
 
We noted $15,275 of adjusting entries to the house account accounts receivable account.  The only 
appropriate use of adjustments of this nature is for the posting of NSF checks.  The auditor was 
unable to trace these transactions to actual NSF check amounts.  These amounts are questionable 
since they are not identified with a transaction number.  Therefore, the auditor has no way to 
determine the validity of the transaction.  We recommend the clerk print a listing of all adjusting 
entries on a monthly basis and reconcile this printout to the associated transactions.  We also 
recommend that the clerk maintain all documentation supporting these transactions. 
 
County Clerk’s Response:  
 
NSF checks are collected in a more timely fashion and more accurate records are kept. 



Page  13 
JESSAMINE COUNTY 
EVA McDANIEL, COUNTY CLERK  
COMMENTS AND RECOMMENDATIONS 
Calendar Year 2000 
(Continued) 
 
 
6. Lacks Adequate Segregation Of Duties 
 
The County Clerk’s collection, reporting and deposit duties were not adequately segregated.  As a 
result, a former deputy clerk was able to manipulate and falsify financial statement amounts, 
accounts receivable ledgers and the County Clerk’s General Ledger.  We also found that passwords 
used for access to computer terminals were not confidentially maintained and were not changed on 
a regular basis. 
 
In order to prevent any further manipulation and falsification of the County Clerk’s financial 
records from occurring and not being detected, we recommend the collection, reporting and deposit 
duties be segregated.  We also recommend that the clerk implement controls to ensure access to 
computer terminals be maintained securely.  We further recommend the County Clerk monitor and 
supervise these responsibilities. 
 
County Clerk’s Response:   
 
New passwords have been set up and are being monitored. 
 
7. The County Clerk Had A Deficit In Her Official Bank Account 
 
We were unable to determine the total deficit in the County Clerk’s bank account as of             
December 31, 2000 due to the significance and complexity of a former deputy clerk’s manipulation 
and falsification of the County Clerk’s records.  However, based on audit procedures performed, 
the County Clerk had a deficit of $26,482 in her official bank account as of December 31, 2000.  
This deficit is a result of the former deputy clerk’s manipulation of the County Clerk’s records and 
cash drawer shortages.  We recommend the County Clerk take the appropriate action to eliminate 
this defic it in her official bank account. 
 
County Clerk’s Response:   
 
Appropriate action was taken . 
 
8. The County Clerk Should Remit All Obligations As Determined By Audit 
 
As a result of our audit the County Clerk owes additional excess fees in the amount of $47,946.  
This liability is reflected in the Schedule of Excess of Liabilities Over Assets.  We recommend the 
County Clerk Remit these obligations as determined by audit. 
 
County Clerk’s Response:   
 
To the best of my knowledge the former deputy is going to make restitution. 
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E d w a r d   B .   H a t c h e t t ,   J r . 
A u d i t o r   o f   P u b l i c   A c c o u n t s 

 
To the People of Kentucky 
   Honorable Paul E. Patton, Governor 
   T. Kevin Flanery, Secretary 
   Finance and Administration Cabinet 
   Dana Mayton, Secretary, Revenue Cabinet 
   Honorable William Cassity, Jessamine County Judge/Executive 
   Honorable Eva McDaniel, Jessamine County Clerk 
   Members of the Jessamine County Fiscal Court 

 
Report On Compliance And On Internal Control                                                                              

Over Financial Reporting Based On An Audit Of The Financial                                              
Statement Performed In Accordance With Government Auditing Standards 

 
We have audited the Jessamine County Clerk for the year ended December 31, 2000, and have 
issued our report thereon dated February 19, 2002. We conducted our audit in accordance with 
auditing standards generally accepted in the United States of America and the standards applicable 
to financial audits contained in Government Auditing Standards issued by the Comptroller General 
of the United States. 
 
Compliance 
 
As part of obtaining reasonable assurance about whether the Jessamine County Clerk’s financial 
statement for the year ended December 31, 2000, is free of material misstatement, we performed 
tests of its compliance with certain provisions of laws, regulations, contracts, and grants, 
noncompliance with which could have a direct and material effect on the determination of financial 
statement amounts. However, providing an opinion on compliance with those provisions was not an 
objective of our audit and, accordingly, we do not express such an opinion. The results of our tests 
disclosed no instances of noncompliance that are required to be reported under Government 
Auditing Standards.  
 
Internal Control Over Financial Reporting  
 
In planning and performing our audit, we considered the Jessamine County Clerk’s internal control 
over financial reporting in order to determine our auditing procedures for the purpose of expressing 
our opinion on the financial statement and not to provide assurance on the internal control over 
financial reporting. However, we noted certain matters involving the internal control over financial 
reporting and its operation that we consider to be reportable conditions. Reportable conditions 
involve matters coming to our attention relating to significant deficiencies in the design or operation 
of the internal control over financial reporting that, in our judgment, could adversely affect the 
entity’s ability to record, process, summarize, and report financial data consistent with the assertions 
of management in the financial statement. Reportable conditions are described in the accompanying 
comments and recommendations.  
 

• Cash Drawer Shortages Should Be Reconciled And Monitored 
 

• Accounts Receivable Ledger Should Be Reconciled And Verified On A Regular Basis 
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Report On Compliance And On Internal Control 
Over Financial Reporting Based On An Audit Of The Financial 
Statement Performed In Accordance With Government Auditing Standards 
(Continued) 
 
 
Internal Control Over Financial Reporting (Continued) 
 
• Accounts Receivable Credit Memos Should Be Properly Accounted For And 

Monitored 
 
• House Account Should Be Used Properly And Adequately Monitored 
 
• Adjusting Entries To The House Account Should Be Monitored And Adequately Documented 
 
• Lacks Adequate Segregation Of Duties 
 
• The County Clerk Had A Deficit In Her Official Bank Account 
 
• The County Clerk Should Remit All Obligations As Determined By Audit 
 
A material weakness is a condition in which the design or operation of one or more of the internal 
control components does not reduce to a relatively low level the risk that misstatements in amounts 
that would be material in relation to the financial statement being audited may occur and not be 
detected within a timely period by employees in the normal course of performing their assigned 
functions. Our consideration of the internal control over financial reporting would not necessarily 
disclose all matters in the internal control that might be reportable conditions and, accordingly, 
would not necessarily disclose all reportable conditions that are also considered to be material 
weaknesses. However, of the reportable conditions described above, we consider the following to 
be material weaknesses. 
 
• Cash Drawer Shortages Should Be Reconciled And Monitored 
 
• Accounts Receivable Ledger Should Be Reconciled And Verified On A Regular Basis 
 
• Accounts Receivable Credit Memos Should Be Properly Accounted For And Monitored 
 
• House Account Should Be Used Properly And Adequately Monitored 
 
• Adjusting Entries To The House Account Should Be Monitored And Adequately Documented 
 
• Lacks Adequate Segregation Of Duties 
 
• The County Clerk Had A Deficit In Her Official Bank Account 
 
• The County Clerk Should Remit All Obligations As Determined By Audit 
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Report On Compliance And On Internal Control 
Over Financial Reporting Based On An Audit Of The Financial 
Statement Performed In Accordance With Government Auditing Standards 
(Continued) 
 
 
This report is intended solely for the information and use of management and is not intended to be 
and should not be used by anyone other than the specified party.  However, this report, upon 
release by the Auditor of Public Accounts, is a matter of public record and its distribution is not 
limited. 
 
      Respectfully submitted, 

       
      Edward B. Hatchett, Jr. 
      Auditor of Public Accounts 
 
Audit fieldwork completed - 
    February 19, 2002 



 


